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article III 


grievance procedure 


A grievance shall be defi 


misinterpretation. 


application or violation of 



policies, agreements, and administrative decisions affecting the employees except 
that the term "grievance" shall not apply to any matter for which a method of review 
is prescribed by law. 

B. Nothing herein contained shall be construed as limiting the right of any employee 
having a grievance to discuss the matter informally with any appropriate member of 
the administration, and having the grievance adjusted without the intervention of 
the Association, provided the adjustment is not inconsistent with terms of this 
Agreement and that the Association has been given the opportunity to be present at 
such adjustment. 

C. Procedure 

1. Failure at any step of this procedure to communicate the decision on a grievance 
within the specified time limits shall permit the aggrieved employee to proceed 
to the next step. Failure at any step of this procedure to appeal a grievance to 
the next step within the specified time limits shall be deemed to be acceptance 
of the decision rendered at that step. 

2. A grievance, to be instituted under the provision of this Article III, must be in 
writing and given to the Superintendent within ten (10) work days after the 
grievant should have reasonably known of the event which occasioned the 
grievance. 

3. Level One 

An employee with a grievance shall first discuss it with his immediate supervisor 
Head Custodian and/or Assistant Head Custodian. If the employee is not satis¬ 
fied with the decision of his immediate superior, the aggrieved person may 
proceed to discuss the grievance with the principal of his building, either 
directly or through the Association's designated representative, with the objec¬ 
tive of resolving the matter informally. 

4. Level Two 

If the aggrieved person is not satisfied with the disposition of his grievance at 
Level One, or if no decision has been rendered within twn (10) working days 
after presentation of the grievance, he may file the grievance in writing with 
the Business Administrator. 

5. Level Three 

If the aggrieved person is not satisfied with the disposition of his grievance at 
Level Two, or if no decision has been rendered within ten (10) working days 
after presentation of the grievance at this step, he may file the grievance, within 
five (5) working days after receipt of the disposition of the grievance by the 
Business Administrator, with the Superintendent, 

6. Level Four 


If the aggrieved person is not satisfied with the disposition of his grievance at 
Level Three, or if no decision has been rendered within ten (10) working days 
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after presentation of the grievance at this step, he may file the grievance, within 
five (5) working days after receipt of the disposition of the grievance by the 
Superintendent, with the Superintendent for transmittal to the Board of Education. 

7. Level Five 


The Board, or a committee thereof, shall review the grievance and shall, at the 
option of the Board, hold a hearing with the employee and render a decision in 
writing within fifteen (15) working days after receipt of the grievance by the 
Superintendent for transmittal. In all cases the decision of the Board is final. 

8. Any party in interest may be represented at all stages of the grievance procedure 
by himself, or, at his option, by a representative selected or approved by the 
Association, When an employee is not represented by the Association, the 
Association shall have the right to be present at all stages of the grievance 
procedure. 

9. No reprisals of any kind shall be taken by either party against any party in 
interest, any building representative, or any other participating in the grievance 
procedure by reason of such participation. 


ARTICLE IV 

EMPLOYEE RIGHTS AND PRIVILEGES 


A. Nothing contained herein shall be construed to deny or restrict to any employee 
such rights as,he may have under New Jersey School Laws or other applicable 
laws and regulations. The rights granted to employees hereunder shall be deemed 
to be in addition to those provided elsewhere. 

B. No employee shall be disciplined, reprimanded, reduced in rank or compensation 
or deprived of any professional advantage without just cause. Any such action 
asserted by the Board, or any agent or representative thereof, shall be subject 
to the grievance procedure herein set forth, 

C. No employee shall be prevented from wearing pins or other identification of 
membership in the Association or its affiliates. 


ARTICLE V 


ASSOCIATION RIGHTS AND PRIVILEGES 


A. The Board agrees to furnish to the Association in response to reasonable requests 
from time to time all available information in the public domain which may be 
necessary for the Association to process any grievance. 
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article VII 


employment procedures 


A. 


Placement on Salary Schedule 


L scheduita 
Each employee shall be placed on 

step for the following year. ^ service toward the next Increment 


B. Resignation 


weeks (14 days) notice to the District Office. 
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. -o aiven earned vacation shall be paid only 

3. If the full two-week notice is no^g ' actually given. For this purpose 

in the same proportion in calculating the amount of notice 

ten (10) full working days shall d 
given by the employee. 
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article VIII 
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article IX 


PROMOTIONS 


A. Positions Included 

Promotional positions are defined as any position paying a salary differential 
and/or positions on the supervisory levels of responsibility, 

1. Whenever a vacancy occurs or a new position is created, a notice shall 
be posted on the custodians bulletin board stating the vacancy and reouire- 
ments for said vacancy or promotion position and indicating the closing date 
for accepting applications. Employees who desire to apply for such vacan¬ 
cies shall submit their applicationpn writing, to the Superintendent of 
Schools within the time limit specified in the notice. 

B. Criteria for Notice 

The qualifications for the position, its duties, and the rate of compensation shall 
be clearly set forth in the notice posted on Custodian's bulletin board. 

C. Decision 

In filling such vacancies, preference shall be given to qualified employees 
already employed by the Board and when all other factors are substantially equal 

It If K ^ Superintendent of Schools, length of time in the District ' 

Shall be the deciding factor. 

All decisions of the Board of Education to fill vacancies are final and not subject 
to the grievance procedure. ^ 

Final appointment shall be posted on the custodian's bulletin board as soon after 
the monthly Board meeting as is practicable. 


ARTICLE X 

EMPLOYEE EVALUATION 


A. General Criteria 


All monitoring or observations of the work performance of an employee shall 
be conducted openly by members of the Administrative staff. Head Custodian 
and/or Assistant Head Custodian. The use of eavesdropping, public address' 
cameras, audio system, and similar surveillance devices shall not be used. 
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c. 


No separate file 
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each employee. 


(1) official personnel file for 


article XI 
SICK LEAVE 


A. A c cumula ti V e_ 
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D. 


Time Clock Procedure 


Employees must punch their own time cards upon arrival to work as well as upon 
leaving the building. In no case will a time card of an employee be punched by 
any other employee in this unit. Failure to comply strictly with this procedure 
shall constitute grounds for dismissal. 


article XII 

SALARIES 


Salary Schedule 

Tte salary of each employee covered by this Agreement is set forth in Schedule "A' 
Vv^hich is attached hereto and made a part thereof. 

B. Method of Payment 

1 • Twelve (12) month 

Each employee employed on a twelve (12) month basis shall be paid in 

twenty-four (24) semi-monthly installments, 

2. When a pay day falls on a bonafide Board approved holiday or a weekend 

employees shall receive their pay checks on the last previous working day. 

o. When a member of the custodial unit is required by the Board of Education to 
assume the duties of head custodian, an extra duty stipend in the amount of 

^lU.OO per day shall be paid to said member. 

D. As of July 1, 1974, all employees shall be placed on their proper step of the 
guide as set forth in Schedule "A". 

Pj:pgedur.e for Wi thholding Employment or Adjustment Increments 

The Board of Education believes that each employee in this unit will continually 
improve his performance. Employment or adjustment increments may be 
withneld in whole or in part for inefficiency or other just cause related to the 
performance of duties and only in accordance with the following: 

1. The salary increments specified in this guide are not automatically granted, 
but are conditioned upon the recommendation of the Superintendent. 

2. Each employee shall be apprised of the results of any evaluation by his 
immediate supervisor. In the event a deficiency (ies) is detected, specific 


- 10 - 



3. 


employee. 
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7. 


article XIII 
BOARD'S RIGHTS CLAUSE 
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authorized by law. 

1 o c^-haii HiiHna and notwithstanding the pendency 
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been fully determined. 


It is understood by all parties that under the rulings of the courts of New Tersev 
and tne btdte Commissioner of Education, the Board is forbidden to waive any 
rights or powers granted by its law. ^ 


article XIV 

TEMPORARY LEAVES OF ABSENCE 


As of July 1, 1974, employees shall be entitled to the following 
accumulative leaves of absence with full pay each school year. 


temporary non- 


Absences 


a, Personal Leave 


With the approval of the Superintendent, an employee may be granted for 
personal reasons other than personal illness, two days of absence from 

regularly scheduled duties within the annual school calendar as approved 
bv the RoflrH nf nrlnr-ptitir-M-i 


These two days of absence, when approved, 
of salary. 


shall be granted without loss 


Any days not utilized by an employee in any one contractual year shall not 
be accumulative and shall not be carried over to the next contractual year. 

b. Death in Immediate Family 


With the approval of the Superintendent, an employee may be granted days 
of aosence, without loss of salary due to death in the staff member's Im- 
mediate family. 


The number of days of absence granted shall be determined by individual 
circumstances, and shall not be deductible from the two days of personal 
leave as defined above in section ’'a'C 


"Immediate family" shall be defined as the employee's: 

(1) Husband or wife 

(2) Children 

(3) Father and mother 

(4) Brother and sister 

’ (5) Father and mother-in-law 
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ARTICLE XV 


INSURANCE PROTECTION 


The employees covered by this Agreement will receive 100% Blue Cross- 
Blue Shield; Major Medical, Rider J, family rate where applicable. The 
District shall pay the full cost of these plans including increases required 
to maintain full coverage during Tenure of the Agreement. 


ARTICLE XVI 

MISCELLANEOUS PROVISIONS 


A. Savings Clause 

Except as this Agreement shall hereinafter otherwise provide, all terms and condi¬ 
tions of employment applicable on February 12, 1974 to employees covered by this 
Agreement shall continue to be so applicable during the term of this Agreement, 
Unless otherwise provided in this Agreement, nothing contained herein shall be 
interpreted and/or applied so as to eliminate, replace, nor otherwise detract from 
any employees benefit existing prior to its effective date. 

B. Printing 

Copies of this Agreement shall be printed at the expense of the Board. The Agree¬ 
ment shall be presented to ail employees now employed, hereafter employed or 
considered for employment by the Board. 

C. Injuries 

All employees shall immediately report all injuries no matter how slight suffered 
by them in connection with their employment to their superior. 


ARTICLE XVII 


DURATION PERIOD 

The Agreement shall be effective as of July 1, 1974 and shall continue in effect 
until June 30, 1976 subject only to the Association's right to negotiate the follow¬ 
ing no later than October 15, of each year as defined in Article II above: 
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1. Salary re-opener 

2. Two narrative re-openers 

This Agreement shall not be extended orally, and it is expressly understood that 
it shall expire on the date indicated, unless it is extended in writing. 

Witness 


In witness thereof the parties hereto have caused this Agreement to be signed 
by their respective presidents, attested by their respective secretaries, and 
their corporate seals to be placed hereon, all on the day and year first above 
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salary schedule 

JULY 1, 1974 to JUNE 30, 1975 


Custodian 

Crnundskeeper 

Maintenance 

5,700 

5,700 

6,700 

5,900 

5,900 

6,900 

6,100 

6,100 

7,100 

6,300 

6,300 

7,300 

6,500 

6,500 

7,600 

6,700 

6,700 

7,900 

7,000 

7,000 

8,300 


ANY CUSTODIAN HOLDING A VALID FIREMAN'S LICENSE, 
assigned by the head custodian as FIREMAN ON DUTY 
for any shift, SHALL RECEIVE $2.00 PER DIEM IN ADDI- 
TION TO HIS CONTRACTUAL SALARY. 




